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The solution for the complexities of real-estate sales receivables and
payables.

Turn nundane accounting into serious marketing metrics.
Graphically show how each division compares against the other.
Modivate your sales force simply by showing them at the end of the
month how everyone stands, quickly and accurately.

The Real-estate Receivables program automates the entire closing/billing/payable process for
commercial real estate transactions. Real-estate Receivables was created specifically to bridge
the gap where standard accounting systems leave off. Every effort has been made to limit the
amount of data entry required to perfom the complex task of keeping track of real estate sales
and payments.

Real-estate Receivables is network ready. The system can be
used stand-alone for the use of one or a select group of
accounting professionals -or- one system can be maintained
from multiple offices.
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Transaction Information Screen

This is the main screen for the system. This is the entry area for general “Deal” information. The
selection criteria on this screen will affect the type of transaction reports printed for the specific “Deal”.
This is the main switch board for all other function with-in the system.

File Edit InputScreens Records Help

Receipts &
Payvinents

Brokers

Adjustments i

Deal
Terms

Deal
Status

i ADA

Project
Location

SellerLessor

Billing Information

S| 87 4

Company |2CME 1 Company Hame |A.CME 3
RSB0 L OE Address 1519 N, 20th Yyay
0313960003 Address (3939 M. 26th Place -
- | Phoenix, 47 85016 Phoenix, AZ 85020
Tranaction Date Attention Jeff John=son
I 3M3099  Mar - "99 i
)| -/0b Brown Co. Ligting Transaction Type
Deal Comments Buyerl essee & Yes " Lease  Consulting
Company [4CME 2 " Mo &+ Sale
Division Client Source
Address  [2929 M. 27th Way
Phoenix, A2 83020 Cold Call -
Investment :
Add Attention |Jon Doe Land Friend

Pt I | iztinn

=

BuyerlLessee

Date Billed

The lower list box is used for selecting the current deal. To do a more intensive search use the search

window.

Steps to entering a deal.

Enter a valid transaction number & date. The first four (4) characters are a sequential numbering, the last
six (6) are the date the transaction is booked

Enter all general information for the “Deal” on this screen; Seller/Lessor, Buyer/Lessee, Billing, Listing,
Type, Division and Client information.

The deal comments box is for general comments about the “Deal”.
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Payments & Receipts

[}

! conmidon i TotelBiling [ 1500000 ATH4500000 | Receipts
ilh'm:um'l S i AN p ﬁﬂn 45,000 1)
i At Qe Ol AT 335 000 00 : il
Tearr: Bl S—— T 000
| ERET] Het to Campany £5, 000 0O
. Ballineg Bl was rervized dus o hafher n.-:n-:luln:d
* Coemamsante
! i Billing Tatal 45, b0
] | Paymenis to Brokeris) Paymenis to Ouisiide | Paymenis o House
' Dt Amoaunt Lhate Amoun Dt Airnant
| SN 15, 000 ) S 55,000 .00 SIEES 5,000 00
I L s 000 | G o k| seEM3a ]
Total £4,00000 Todal £33, 00000 Total 5,000.00
Close

Total consideration, billing and date billed are logged on this screen. All payments & receipts are entered
as the come in.

Amount Owed In/Out totals are transferred from the brokers screen (Next screen). If adjustments are
made they will show in the totals.

Payments to Brokers
Payments to brokers are entered individually. Click on a new/existing payment entry to enter individual

payment entries.

i Papments o Biokedz)

. Pmanent Heades Pamameents o Hrokeris)
. Transaction® 0313860003 et el e S
| P |faseres Mk B dll 1 000 00 aseg

Praad: I___ T |amous, Sleve H ;' 3,000 .00 A e
' Date: | T s 90559

Close
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Brokers

l Brekor Infzimatan

Hagijan Bioksi Sl B e Prexi coeinl cres
Houge k oo
] Broken|s]) | | e
' - =l
[ T
f U L&l |' Lnmparsg Hame 'rreen Mama
Surldraax Phzne Mumba [ oenemican
: Broker(s) F Loz Aual Edae mudorez
|Fnrs'='3h"|4T-l13h:-r-l:-'¢l:-ﬂ-c-l- SM L Shemsn Dy | ; | )0 [0
by o TR Phosrs, &7 (500E
Linmgareg Mame "reeran Wlama
Addraaz Phane Mumta [ cmmicon
Referal(s)
Prasss Shid+TAB bo mases ek | | 1.0
D paile 1 g
Cloge

Each Broker from the house is logged into the system with individual totals. Total payable and
percentages are calculated by the system.

Outside/Referrals are entered with all company information.

Adjustments

Description/Reason
for Adjustment(z]

Date of Last
Adjustment

I 5/26/99
I $50.000.00

Onginal PMT to
Dutzide Broker[z]

Orniginal Billing
Amount

I $40.000.00

Revized
Billing Amount

I $45.000.00

Revized PMT to
Outside Broker[z]

I $35.000.00

Orniginal Paid to
Housze Broker[z]

I $5.000.00

Original PMT to
Company [House]

I $5.000.00

Revized PMT to
House Broker|[s]

I $5.000.00

Revized PMT to
Company [House]

—

Setto Zero | Close |

Anytime changes are made to totals that are not in the current month an adjustment must be made.
Adjustments must only be made in this screen.

Describe the reason for the adjustment, date of the last adjustment and put in the revised totals. The
original totals are populated by the system. Anytime an adjustment is made each item must show a value.
For example: In the above screen the house broker and payable to house amounts are not adjusted.
However, they must be noted in the revised amount with the same total.
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Terms

Terme Sesda pf 2O M. Contral 1/2 dus 8 pommercement of desl.
Commants |12 chus i & months

Effeotive Aaste $00

fusins 0o

Clhose

The Terms information screen tracks the general rate information about the deal.

Lease expiration is used to trigger the Lease Expense 6-month report. As the lease gets close to
expiring, house brokers can be notified.

Deal Status
Dzl iem Tés Mo Dpen Deall fem Tes Mo Dpen ;
Fuly Ear Conkad | 1T | © [Fuly Esuled Lesse | | . [Deal e "': ﬁr
Il T izl ol  |fConirad ML
T Deachaiacrs & | Tooeic Disclarers ol ! ndaed
Puchase Agoent. | 1 | ©° ! [Pub Fotators R [T [ F i [Copyoffing Ll L
Escrom Sheel [ i -.'np]ruug (i [ Copy of Deposk Sip r =
e Kl CopyolDegosk Gl | ¢ | © Copy of Checks gl
Public Redaions Bpl. | T g of Cheiks - ; - [Copy Fra = =
50 Pen. Fequl r Copy Firal Maro - 5 | i II'I: = -
Cigy o g T Copraleingdg. [0 | * | DEAL COMPLETE
Copy o Depostp | | T DEALCOMPLETE ¢ * : Close

of Cheds ' L p—
Cg Final Meral i r |
Cxydlghy | T | F | ©
[CEaLcowrETE T *

Clage

A different status box will be displayed depending on the type of “Deal”. Information for these
screens will be displayed on the Deal Memorandum. Any “Deal” that is not marked ‘DEAL
COMPLETED’ will show on the Open Deal monthly report.
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ADA Information
(American Disablities Act)

Information for American
Disabilities Act (ADA)
disclaimer letter.

Project Information

General information for the
project.

Reports

To open the report window:
press the printer button or
select print from the file menu.
Use the drop down selection to
select the type of report at the
top of the Reports Menu.

ADA Information

Mail Address for 1319 M. 29th Wiap
ADA Letter FPhoenix, &2 85016

Dear field on ADA |I'v1ike
Letter

]
i
]
1
]
]
]
TN T T

Project Ahas
[If the project name -
iz different on the |

ADA | etter] Close

SRS T

T T ATT — =T TTFTI

Plu|ec:t Infurmatmn [

Mame

2020 M. Central !
S of Central & Glendale 1

IAI |85|:|25

Address

Phiceniz:

Close

[foponters ]

Report Type ITransammn _I Close | :
ADA Letter Amernican Dizabilities Aot dizclaimer "
Billing Deal invoice

Deal Memorandum Dwerview of Deal

Detailed overview of a transaction to
accompany a check for HOUSE broker(z). !

Tranzaction summary information bo accompany
a check for QUTSIDE brokerz) or Referraliz]. | ™

Current Report: ADA Letter |
!
|

Deal Recap

Deal Recap Outside

Transaction  |0313960003 | |

E
| Print | Print Preview | !
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Search Window

= Microsoft Access - [Transaction Information] |v $|

=| File Edit InputScreens Records Help >
Receipts & _ Deal Deal Project
Payments | Erokers | Adiustments Terms Status AU Location

= Search Window

Transaction # SellorlLessor Buyer/lessee Date Billed Total Billing Total Consid  Balance Due —

5 $125,00000]  $3,000,000.00 $0.00
0215541255 [Deal 1 Dzal 2 21534 F90,000.00(  $3,000,000.00 $80,000.00
01293941254  |Deal 1 Deal 2 1/29/84 $30,00000(  $1,000,000.00 $0.00
0125341233 [Deal1 Deal 2 1726094 $a,000.00 $1:30,000.00 $&,000.00

01155412531 [Deal 1 Deal 2 11534 F2,000.00 $400,000.00 $1,000.00 I
0101941250 |Deal 1 Deal 2 11194 $5,000.00 $100,000.00 $2,500.00 B

cools [m 12 —
— |

Double click on fiskd to

R —————— Goto Current Record I| Cancel I i
0128941253 | Deal 1 Deal 2 1/28/94 | §8,000.00 $150,000.00 | $5,000.00
0101941250 Deal 4 Deal 2 101494 35.000.00 $400.000.00 $2 50000 hd
Form View | HUM VA

After adding several transactions it can become difficult to find individual transactions. Using
the search window can make the task much easier. To search for a name within the search
window double click on the field.

Adding Transactions

= Microsoft Access - [Transaction Information] |v ¢|
=| File Edit [nputScreens Records Help ¥
Receipts & _ Deal Deal Project
i Payments | BIUEEES | A i i Terms Status i S04 | Location
Sellerlle . ation
= Newtransecion |
| Comp ) me [Security Central
Transaction Humber L’:‘F:I'l-';;_"e"" transaction [Cne Thomas
0115941251 | -
Address|l 1o ast number was | Cancel I Phoenix, A2 85020
Tranaction Date 02289471256, Marcy
I 11 54 Jan - "94 Attentior
Transaction Type
C it Buyer.Le|
IJeaI— ® Lease C Consulting
Eomnany C sale
n Client Source
Address Il E sisting Client
Friend
Add Attention IChristine Kinper Listing
= Mew Clirnt
Transaction # | Selloressor | Buyeriessee | Date Billed | Totsl Biled | Total Consid | Balance Due  [f4
0228941256 Deal 1 Deal 2 2128194 $125,00000 | $3,000,000.00 F0.00
0215941255 | Deal 1 Deal 2 215594 $90,000.00 §3,000,000.00  $90,000.00
0129941254 | Deal 1 Deal 2 129594 $30,000.00 §1,000,000.00 | $0.00
0125941255 | Deal 1 Deal 2 1128594 $&,000.00 $1:50,000.00 F5,000.00
01941250  Deal ] Deal 2 11194 F5.000.00 10000000 fi2.a00.00 hd
Press the {ENTER} key ta open the Add Screen | MUK 0vR

To add a transaction press the ADD button or select new from the records menu. Enter a 10
digit transaction number and press ‘OK’.

Real-estate Receivables _—

. e -, . — ! e
Commercial Real Estate - . . . ‘
Automated Accounts Receivable Tracker E" ﬂ.a.ﬂ Pl o




Calculator

= Microsoft Access - [Transaction Information] |=]2]

= File Edit InputScreens Records Help =
Receipts & ] Deal Deal Project

i Payments BIUEERS BUIEEHTES i Terms Status i L Location

@ ﬁ Seller/Lessor Billing Information
2

i o 2 pny Hame |Security Central
= Calculator [~ ] i ’

Edit View Help Bs e Thatnes
Phoenix, AZ 85020
I
=
(8 J o [/ Joon)
s f 1] -

Transaction Humber

0113841251 I

Tranaction Date

I 11594 Jan - "34

Deal Comments

ing Transaction Type

® |ease O Consulting
C sale

Division Client Source

Existing Clisnt
Friend

Lizting

Mew Clisnt

Tranzaction # |Sel|or.l'|.essor
0228941256 Deal

ed |Tcrta| Conzid |Balance Cue |T
0.00  $3,00000000  §0.00

0215941255 | Deald Deal 2 21584 $80,000.00 $3,000,00000 | $50,000.00
0129941254  Deald Deal 2 1/29/84 F30,000.00 %1,000,000.00  $0.00
0128941253 | Deald Deal 2 1/25/94 $5,000.00 $150,000.00 $5,000.00
0101949250 Deeald Degl 2 15194 500000 F100.000,00 F2.500.00 o
Calculater [Crl C to Copy Fresult]) I MUK R

Press the calculator button and you get a calculator. What a deal!

Quick Look
= Microsoft Access - [Transaction Information] |v ¢|
=| File Edit InputScreens Records Help =
Receipts & . Deal Deal Project
i Payments Brokers Adjustments i Terms Status i ADA Location
‘ M SellerlLessor Billing Information
Company |Deal 1 Company Hame [Security Certral
Transaction Humber Address One Thomas
0115941 251 -
—I Address 3001 E. Camelback, Suite 150 |Phoenl><. AT 83020
Tr i i _
W = & 11
Deal Start of period | Total {Transaction Datz} | Paymentsto  {Payment Date}
“2]  End of period | g
Billings —I House Brokers
Run Quick Look i
RunQ Consideration | CHEE
House
| Close I t
Add Attention [Christine Kigper Listing +
— SR M e Clignt
Transaction # |Se||0r.l'l_essor |Buyerﬂ.essee |Date Eilled |Tcda| Eiilled |T013I Consid |Balance Dus |+
0225941256  Deal 1 Deal 2 212594 §125,00000 §3000,00000  H0.00
0215941255  Deald Deal 2 215594 $30,000.00 $3,000,000.00 | $30,000.00
0129941254  Deal 1 Deal 2 1/29/94 $30,000.00 $1,000,000.00 5000
0125941253 Deald Deal 2 128194 §5,000.00 %150,000.00 500000
0101941250  Degl ] Degl 2 141094 F5, 000 00 10000000 $2.500.00 2
Farm Yiew | NUM OV

The Quick Look allows a for a quick summation of important totals in the system.
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Utilities

The utilities allow for the addition/editing of company information, brokers, divisions, and client source.

Company Brokers

Divisions Client Source
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Reporting Power

The real power of the system is at the end of the month. The Commission
Receivable/Payable Summary report shows where you are at the end of every month.
Everything that was earned, money received and paid. Each line of the summary
report ties back to a detail report to back-up the numbers. Modivate your sales force
simply by showing them at the end of the month how everyone stands, quickly and
accurately.

Repor t Descri ption

02, 07, 12 - Adjustments Adjustments made to deals during the specified time period

03 - Commission Receivable Commission Receivable (Billed) during the specified time period

03, 08, 13 - Billings Billing Detail - 3, 8, 13. Billings during the specified time period

03, 08, 13 - Billings w/o Detall Billing Detail - 3, 8, 13. Billings during the specified time period

04 - Commission Received Commissions Received during the specified time period

08 - Commission Payable House

Brokers New Payable Commission to House Brokers during the specified time period
09 - Payments Commission Paid to house brokers during the specified time period

13 - Commission Payable Outside [Commission payable to outside brokers and referrals during the specified time
Brokers period

14 - Payments Commission Paid to house brokers and referals during the specified time period
20 - Payments to House Payments to House

Billing Summary One page summary of commission earned by division

Commission Receivable/Payable

Summary Commission Receivable and Payable Summary

Deal Worksheet \Worksheet used for finding balance errors in system

Lease Exp - 6 Month Deals with Lease Expiration in the next 6 months.

Posting Summary One page summary of commission billed by division

Receipts Summary One page summary of commission received by division

ADA Letter American Disabilities Act disclaimer

Billing Deal invoice

Deal Memorandum Overview of Deal

Deal Recap Detailed overview of a transaction to accompany a check to a house broker
Deal Recap Outside Transaction summary information to accompany a check to an outside briker
Broker Paid Report Detailed summary of HOUSE broker deals

House Broker Report Detailed summary of HOUSE broker deals

Open Deal Files List of open transaction files

Comparables Market Rate comparisons by division

Commission Payable House Brokers|Commission Payable House Brokers

Commission Payable Outside
Brokers Commission Payable Outside Brokers
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